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NITD/R/Office_Order/2026/14Y3 Dated: 26.09.2026

HEATAT AT / OFFICE ORDER

fore=r: $-3iiftbar uorredl & sidqsia wisdl vd miffRi & JAerRag forarur & Jaer i

& _3itftba1 yuirett b Siforart 3u=NeT b Jider 3 St BRITERI SS9l JAXRT NITD/R/Office Order/2026/81 fSolicd
10.06.2026 TTeIT 3fovT JHafdr foroll B woat 3, uomifore BrRIg eIl uRGIAr vd Sraaed! Jforla oa & e
forsatfeif¥aa forder i3t fapw S 3l

Iz R fven Sirar & b $-3iiftbar uuneft b aree A 1S off Bioree sifdca urg w3a aren u=Is
JdferT iRt frRTe wiscl, UIffRI (Receipts), AlC3T, JMfAIDIRG WIR del f$f3esss ifdicra aife onfdrer &—
33 ur" 2ot &b frfer A 02 a1 b sfiaz siforart u A SHeT el 33 UR JA9AD DRIAIE B

331 iforart Jeri-3fer & Hrorfei3ad e 3 8l sruars gist:

1. Adfer siffrerdt o) 3ca ket grr faseft forerif¥a 33 9a 2 wrser @ cifdd 3x01 3q ferl¥aa u 3 fadw
forder few are &l

2. #EIC B fafdrse upfer b PRI ddofichl srerdr uolRiferd FU A At ARSI/ WIS DI cifdd JTall
AAD Bl

IWRYH et oft armenzur uR3erfay 3 afe Rpaft wise srerar gArs! U TrRiaE 3 e« alar 3, Al wisd

) cifeld IXT0! DI IUSE DRUI Ud NI $-3iiftbar urrett 3 33ft wser uz ferf3aa su 3 siforaria: st fisen Sion
el

B ST AT MR P 3rofiicet A SR g Sirar 3

Subject: Mandatory Time-Bound Processing of Files and Receipts in the E-Office
Framework

In continuation of the office order NITD/R/Office Order/2026/81 dated 10.06.2026
and related directives regarding the mandatory use of the E-Office Framework, the following
instructions are hereby issued to further ensure administrative efficiency, transparency, and
accountability.

It is directed that every concerned official who receives any digital record through the
E-Office platform —including but not limited to files, receipts, notes, official correspondence,
and digitized records—shall review and act upon it within 02 days of receipt.

The only exceptions to this mandatory timeline are as follows:

1. The official has been specifically directed in writing by higher authorities to hold the
file for a designated purpose.

2. The specific nature of the case technically or administratively necessitates keeping
the document on hold.

In any such exceptional circumstance where an action is delayed, the exact reason and
justification for holding the file must be explicitly recorded in writing on the file within the E-
Office system itself.

This issues with the approval of the Competent Authority. M

Feratea (sut)/ Registrar (I/c)
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1. forerm® o forstt JA8RI® (PA) - 3[crell 8/ PA to Director (for information)
Perifad dRIferRy/Office of Registrar
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